
Instructions for Filing your Personal Property Return Online. 
 
 
 
 

 

Follow this link https://taxsifter.co.kittitas.wa.us/PersonalPropertyEfile/ to our website to file 

your personal property return online. 

 
 

First read and accept the disclaimer. 
 

https://taxsifter.co.kittitas.wa.us/PersonalPropertyEfile/


Once you accept the disclaimer the next screen will prompt you to enter your businesses 

specific Schedule ID and Schedule #. The Schedule ID is year specific and will change each year. 
 
 
 
 

 
 
 

These numbers can be found on your current year’s Personal Property Return that was sent out 

at the end of the year. Or you may call 509-962-7540 or email 

personalproperty@co.kittitas.wa.us to obtain the current year’s Schedule ID and/or Schedule 

Number. 
 
 

 

 
 
 

Once you enter both numbers click the to proceed into your business’ personal 

property return. 

mailto:personalproperty@co.kittitas.wa.us


 
 

If needed change any information in the Account Information section. Once done click either 

Next or Save & Quit to come back later. 

 
 

Exemptions Section: 
 

Click on which type of ownership applies to your business in the first section. 
 



If you selected that your business is in a Sole Ownership, then proceed to the second section of 

the form. 

 
If you are a Farmer fill in the third section of the form. 

 

 
Once completed select Next or Save & Quit to come back later. 

 

In addition, if you have an exempt pivot through the Conservation District you will need to fill 

out your Annual Certification for Improvements Being Maintained for the Benefit of Fish and 

Wildlife Habitat, Water Quality, or Water Quantity. Please submit this form separately through 

the Personal Property email address at personalproperty@co.kittitas.wa.us . 

https://www.co.kittitas.wa.us/uploads/assessor/kc%20website/1-Personal%20Property%20Home%20Page/Available%20Forms%20Section/Annual%20Certification%20for%20Improvements.pdf
https://www.co.kittitas.wa.us/uploads/assessor/kc%20website/1-Personal%20Property%20Home%20Page/Available%20Forms%20Section/Annual%20Certification%20for%20Improvements.pdf
mailto:personalproperty@co.kittitas.wa.us


Assets Section: This section is where you can modify, add assets or delete assets. 

When moving to this section a pop-up box will appear for Supplies Not Held for Sale. Refer to 

the Supply documents to help you to determine what supplies to include (Assessment of 

Supplies, What are Supplies). 

Annual business use expenditures for supplies: 
 

Average inventory (how often do you order supplies): 
 

1 week (divide total by 52 to get average supplies for the year, enter that amount) 

 
2 weeks (divide total by 26 to get average supplies for the year, enter that amount) 

1 Month (divide total by 12 to get average supplies for the year, enter that amount) 

 
 

Answer the question and click Submit. 
 

Make sure Supplies, Misc Tools, Spare Parts, Store Diesel-Gas and Stored Propane amounts are 

updated if applicable. Click on the line you want to modify and update the Acquisition Year by 

one year and add how much you keep on hand. 

Misc Tools: add total value of other tools not listed on the return. 
 

Spare Parts: add total cost of all spare parts. 
 

Stored Diesel/Gas: multiply how many gallons stored by the price per gallon, enter that 

amount. (Ex. 10 gallons, $4.00 per gallon: 10 X 4= 40. Enter 40 in the Original Cost column) 

Stored Propane: multiply how many gallons stored by the price per gallon, enter that amount. 

(Ex. 5 gallons, $2.00 per gallon: 5 X 2= 10. Enter 10 in the Original Cost column) 
 
 
 

 
When done click on another line. 

https://www.co.kittitas.wa.us/uploads/assessor/kc%20website/2-E-Filing/Resources/Assessment%20of%20Supplies.pdf
https://www.co.kittitas.wa.us/uploads/assessor/kc%20website/2-E-Filing/Resources/Assessment%20of%20Supplies.pdf
https://www.co.kittitas.wa.us/uploads/assessor/kc%20website/2-E-Filing/Resources/What%20are%20Supplies.pdf


Adding an asset. Fill in the Description, Acquisition Year and Original Cost (minus sales tax) in 

the spaces provided. 

 

 
 
 
 

Once done click on the add button. 
 

 
Then it will add it to your list. 

 

 

To delete a line, click the box for the line that needs to be deleted then select the Delete icon at 

the top of the list. This will remove the lines that need to be deleted. 

Deleted items should only be deleted if you no longer have the item. In the Comment Section of 

this application which is in the next section please list why you deleted the item or items. 

Examples-disposed, junked, trade-in, or sold. If sold to someone within Kittitas County please 

provide a name, address, phone number, how much it was sold for. 



 
 

The system will ask you if you are sure if you want to delete the selected items. 
 
 

 

 

Click OK, if you agree and then the item or items will be removed from the list. 
 
 

Comment Section: 

Example: Item 5-Ipad disposed, Item 10-desk disposed, Item 17-4-wheeler sold out of county, 

Item 20- Tractor Sold to (name, address, phone number, $$$$) enter this information. Item 30- 

Harrow bed Trade-in (add trade-in amount) with new harrow bed. 
 

 

Make sure you fill in the four boxes. If one is left blank, it will not let you move to the Summary 

Section. 



Please send your Detailed Federal Asset Depreciation Schedule, worksheets or any other 

pertinent documents to personalproperty@co.kittitas.wa.us referencing the Schedule number in 

your email. 
 

Once filled in click next. 
 

Summary Section: 
 

 

 
This is where you will double check that everything looks correct for your return. If you need to 

correct a section, click on the icon to go back to the section that needs to be corrected. Then 

click on the Next button to proceed through the application again. 
 

 
 
 

If you would like to have a copy for yourself, click on the this will bring 

up your print box for you to either print or save as a PDF. 

Once verified and you are ready to submit your personal property return form click the 

 
once the button is clicked you can not go back to edit the return. 
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The return will be submitted to the Assessor’s Office and the system will give you a Submittal 

Ticket Number for your reference. 

 
 

 
Note: You can still print or save the listing just scroll down to the bottom of the form. 

Once done click on the Exit symbol to exit the application. 

 


